Author’s Guide
File format:
Manuscripts should be submitted in electronic format to the Email of editors newpast@sfedu.ru (document MS Word, file .doc or .docx). 
Manuscript length:
The recommended standard manuscript length (for topics: The theme of issue, Theory and Methodology, Articles and reports, Discission, Publications) is normally 20-40 000 letters 7-9,000 characters including spaces, endnotes and references. The recommended length for manuscripts in Reviews, Academic Life, Personalia – 8-12 000 characters including spaces.
Style Guide:
The top and bottom page margins - 2.5 , left margin – 3.0, right margin – 2.0. Align the main text to the width, indent is 1.25, Font Times New Roman, size - 14 pt, line spacing – 1.5. The text format prohibits the use of automatic hyphenation. Pages are not numbered. At the first mention of the person in the text it is required to indicate initials, which are separated from the surname with the non-breaking space (Ctrl+Shift+Space).
Years are indicated in figures only: 40-ies. % is marked only as a character, and separated from figure with the non-breaking space. 
Double dates are used with no gaps: 1917-1920, and in order to indicate the gap between numbers of pages: pp 128-147 a short dash is used (not a hyphen).
The manuscript structure
Unit 1.
- Name, Surname of author (s): in the original language in the right corner in lower case letters, in bold. In the subscript link for each author it is pointed surname, name and patronymic completely - academic degree, position, place of work, the legal address of the organization, e-mail of the author (in the original language and in English).

- THE TITLE OF THE ARTICLE: in the original language on the top page in capital letters, bold. Title of the article should be informative and should not exceed 16 words. The title cannot contain abbreviations. If the article is prepared under a grant or with financial support of a Fund, this information is indicated in the footnote with the sign "*".
Abstract: after the line space in usual characters. The word "Abstract" in bold. The abstract should be informative (using common words are not allowed), should include the formulation of an objective, novelty, listing the research questions, the most important findings. The length of the abstract is 150-200 words in original language. 
Key words: justification in width, usual characters. The phrase "Key words" is in bold. Keywords must be directly related to the topic of an article. Quantity: 7 to 12 words in the original language.
Unit 2.
- includes information from the unit 1 in the Roman alphabet (if the manuscript is presented in Russian) or in Russian (if the manuscript is submitted in English) in the same order: name of authors in the Latin alphabet (transliteration), article title, abstract and keywords. 
Unit 3.
- full manuscript text in one of the accepted languages (Russian or English). 
Manuscript must be a complete research project on a specified topic, and includes the following structural elements (do not highlight separately in the text): an introduction, a description of the sources and methods of study, the state-of-art of research, results and conclusion (0.5 to 1 page).

Links to sources and literature are to be in square brackets in the same line with the text [Ivanov, 2009]. If the link points to a specific piece of document, the name of author (s), year of publication and pages of references are indicated in brackets. These data are separated by commas [Ivanov, 2009, p. 25]. The sign of link is to be put before the punctuation mark. If the text contains references to works of the same author published in the same year, the ranking of works is made using Latin letters (a, b, c, d, etc.).

Sources and literature in the original language should be underlined at the end of the article in alphabetical order without numbering. Unpublished sources should not be mentioned in a separate list, but included in the general list of sources and literature. Links to lists of the archive files are to be listed in the main text of the article or published material [GARF, F.25, Ser.1, F.1, l.5–6].

Nota Bene! Important content notes are to be submitted in footnotes using the automatic numbering in Arabic numerals.
 Tables and diagrams:
Illustrations are stored in bitmap or vector format (no compression). Photos should be sharp. Resolution should be at least 300 dots per inch (the real size of the image). Each figure should have a signature (a pattern), which provides an explanation of all of its elements. Signatures (14 kg, the usual) are under the illustrations in the center after the word Figure. with a number. The only image or only table in the text should not be numbered. The image in the figure should not be merged with the picture frame. The indent on edges of the figure should be at least 3-5 mm. Diagrams should be drawn in MS Excel. Diagrams are to be presented together with tables provide, on the basis of which they were built on. If the picture contains a number or a text, they must be imprinted electronically, rather than drown by hand. Exceptions are archival materials.

Illustrations that are inserted in MS Word or Excel-file will not be accepted. 
Tables
Visual material can be presented in a table.

The table is built in the MS Excel or MS Word:
Tables should be numbered and have a title (title in English is not translated) aligned above the table right after the word Table with a sequence number (14 kg, the usual font). The only table in the text is not numbered.
Unit 4.
- References including original sources and academic writings in the original language. The phrase References should be located one line after the text with the line space 1.25, bold, justification in width. 
Cyrillic titles are transliterated to Latin, accompanied with translation into English in square brackets. We recommend to use transliteration style provided by State Department of the USA (see: http://www.translit.ru/). The main title should be in italics.
Monographs and collections

Источники и литература:
Ненашев М.Ф. Последнее правительство СССР. М., 1993. 221 с.

От катастрофы к возрождению: причины и последствия разрушения СССР. М.: ВШЭ, 1999. 381 с.
References:
Nenashev M F. Poslednee pravitel’stvo SSSR [Last government of the USSR]. Moscow, Krom Publ., 1993, 221 p. (in Russian)
Ot katastrofy k vozrozhdeniju: prichiny i posledstvija razrushenija SSSR [From disaster to rebirth: the causes and consequences of the destruction of the Soviet Union]. Moscow, HSE Publ., 1999. 381 p. (in Russian)
Journal articles
Источники и литература:
Лобин А.Н. Послания Василия III великому магистру Альбрехту 1515 г. // Studia Slavica et Balcanica Petropolitana = Петербургские славянские и балканские исследования. 2012. № 1. С. 141–152.
References:
Lobin A. N. Poslaniya Vasiliya III velikomu magistru Al’brekhtu 1515 g. [Message of Basil III to the Grand Master Albrecht of 1515], in Studia Slavica et Balcanica Petropolitana = Peterburgskie slavyanskie i balkanskie issledovaniya. 2012. Vol. 1. pp. 141–152. (in Russian)
Paper collections and conference papers
Источники и литература:
Зверев В.В. Маленький человек большой политики // Личность в политических, экономических и культурных процессах российской истории. Материалы XVII Всероссийской научно-теоретической конференции. Москва, РУДН, 16–17 мая 2013 г. М., 2013. С. 234–252.
References:
Zverev V V. Malen'kiy chelovek bol'shoy politiki [A small man in a big-time politics], in Lichnost' v politicheskih, jekonomi-cheskih i kul'turnyh processah rossijskoj istorii. Materialy XVII Vserossijskoj nauchno-teoreticheskoj konferencii. Moskva, RUDN, 16-17 maja 2013 g. [Personality in the political, economic and cultural processes of the Russian history. Proceedings of XVII all-Russian scientific-theoretical conference. Moscow, PFUR, 16–17 may 2013]. Moscow. 2013. pр. 234–252. (in Russian)
Antique sources
Текстовая ссылка: (Liv. XXVI, 47, 2)
	


Источники и литература: 
	Livius Titus. History: In 13 volumes with an English translation by B.O. Fister. London: Harvard Univ. Press, 1926–1943. 

	


Translations of antique writers in Russian
Текстовая ссылка:

(Liv. I, 20. 5–11)
Источники и литература: 
Ливий Тит. История Рима от основания города. Т.1–3 / отв. ред. Е.С. Голубцова, пер. В.М. Смирина, Н.А. Поздняковой и др. М.: Наука, 1989–1993.
Unpublished archive sources
Источники и литература:
Государственный архив Российской Федерации (ГАРФ). Ф. 180. Оп. 1. Д. 567. 

(При описании другого дела из того же архива используется аббревиатура – ГАРФ).
References:
State archive of the Russian Federation. Fund 330. Series 52. File 2107. List 15.  

(При описании другого дела из того же архива используется аббревиатура – GARF).
Internet resources
Источники и литература:
Правила цитирования источников. URL: http://www.scribd.com/doc/1034528/ (дата обращения – 7 февраля 2011 г.).
References:
Pravila Tsitirovaniya Istochnikov [Rules for the Citing of Sources]. Available at:

http://www.scribd.com/doc/1034528/ (accessed 7 February 2011).
